T he |nstitute for Dance
Dancer & Famﬂy Handbook

REGISTRATION:

From SCPtemt)cr—~ Januarg there is a registration fee of $40.00 for the first tamilg member & $25.00 for
each additional tamilg member and from Februarg ~ June the fee clroPs t0$25.00 for the first tamily member
& $15.00 for each additional )Camilg member & fees are due upon registration. This fee pays for maintaining
your account in our system. Students registering after Januarg 24" will not be allowed to ParticiPate in the

June Show.

TUITION TEES/TAYMENT.S:

All tuition is due bg the 14" of each month. A $20.00 late fee will be assesses after the 14 dag of cach
month. (Cash, (Checks, mastercard & visa are acceptaHe forms of payment. Flease make all checks Pagab]e
to | Dance & put in the memo the dancer's name. | uition is based on an average of 357 classes SPread
over10 months Paid in monthly installments. Monthlg Pagments remain the same, no matter how many classes
a student attends. Tuition is not Pro-ratcd {:or abscnccs, or [’iolidags. A” Payments must be up to date for
dancers to Participate in any Pertormances. A $25.00 returned check fee is assessed to accounts with
insufficient funds. | he |nstitute for Dance does not require a contract; however, if a student chooses to
discontinue class before the end of the school year, the office must receive in writing a 50 clay written notice
to avoid continuing to be chargecl tuition. After 4 consecutive unexcused absences students will be

administrativelg clroPPed & a registration fee will be requirecl to re-enroll.

We encourage you to take advantagc of our automatic monthly pagment program. Your tuition_

payment will be withdrawn on the 1°* of each month & can include costumcay’production fccs, efc.

Thc |nstitute for Dance Fricing 2008,/09

hours/week Fricc/ month hours/week Pricc/ month
1 $55.00 5 $170.00
1.5 $70.00 5.5 $190.00
2 $85.00 é $200.00
3 $115.00 7 (ind unlm) $205.00
3.5 $125.00 7.5 (Family unim) $225.00
4 $145.00
4.5 $157.00

e do offer boys tuition at $30.00 per month with the /‘cqufrcmcnts that t/vcy take ba//ct, ta/o fyjazz which
includes all costume fees!l!

Above tuition scale is for students high school & under. We now offer a class card for adults that is $50.00
for 10 classes for either September - December & January ~ June which includes only 1 hour classes.
These classes will not be performing in the June Show.



T he |nstitute for Dance, |nc.
Automatic Credit Card Bi“ing Authorization Form

If you would like to enjoy the convenience of automatic billing, simply complete the Credit Card information
section below, sign the form and return it to the office. All rcquested information is rcquirecl. UPO”
aPProvaL we will automatica”}j bill your credit card for the amount indicated and your total chargcs will
appear on your month]y credit card statement. \/\/e can also charge costume Fees, Production Fees, etc. hcyou

would like. You may cancel this automatic }Ji”ing authorization at any time }33 contacting us.

Customer Name: Fhone #

l authorize the ]nstitutc for Dancc, ]nc to automatica”g bill the card listed below as spcciﬁecl:

T uition Amount: $ T he first of cach month SCP{I-J une

Start bi”ingon: S S [Fnd bi”ingwhcn: Contract expires: ___/__ /___

customer Proviclcs written cancellation

l]cgou would like to include other charges, Please indicate below:

Production [Fees (Costume [Tees o T-Shirts o

The ]nstitute for Dancc, ]nc accepts the Fo”owing credit cards: Visa & Mastcrcard

Credit Card TgPC: Card # exPires____________

(Card holder's Name: ZiP (ode:

C ustomer’'s 5{gnaturc.-:




( alendar |nformation

Dags off - Farcnt Obscwation - Spccial Datcs

th, 2009

Classcs bcgin Scptcmbcr 6%’ 29% & the last clag of classes is Junc 19

Octr1™ [Halloween (ho classes)
Nov. 1 7th-22nd FParent Observation
Nov. Z7th~29th Thanksgiving Break
Nov‘ 22nd Costume DePosits Due
Dec. i 6% & 14th Ho]id39 Sl’xow
Dec.22nd - Jan. 4th Winter Preak

January 24 Costume Balances due
March 28" WBT Audition

Apri] 6th-1ith Spring PBreak

Mag 9th Ho]idag Show Audition
Mag 25th Memorial Dag

June 7th<tentative> Dress Rehearsal

June 13 & 14 (tentative)  Recital

f:inale’ Kehearsa]s will be APril | 9%. Maﬁ 5"4, i 7““ &31% and Junc 7“1!11

QUESTIONS, CONCERNS:

Frequently through the year, you may be faced with questions that need to be answered. We have
created many ways to kccp the doors of communication open. Theg are as follows:

Web: institutefordance.org

[ mail: idancewbt@verizon.net

Fhone: 757-229-1717 Fax:757-229-495%




NOTICES e MESSAGES:

]t is the responsibilitg of each studcnt/Parent to check the bulletin board & to keep their email
current. (_lass information, recital information, & important notices are Posted on the School

bulletin board, website & sent out by email.

PLEASE CHECK BULLETIN BOARDS IN THE HALL®

GENERALRULES:

] KCCP the noise level down in the hall and Please no running
No street shoes allowed in the studio

Dance c]otlﬂing & shoes are not to be worn in the Parking lot
No gum, food or drink in the studio

KCCP all valuables with you or leave with your instructor
r‘ianging on the ballet barres is Prohibitecl

(se restrooms Prior to class

Do not drop children off more than 15 minutes before or Pick up more than 15 minutes after

class. The ]ns’citute for Danceis on13 resPonsible for children during scheduled class time.

o Farcnts are rcsPonsib]c for watching siblings that are not attending classes while students
are in class.

] Farents are not allowed to observe classes without special Permission from the instructor.
There will be a scheduled week for parent observation in November.

° Classes with less than 5 students will be canceled. All students will be notified & assisted in
Finc}ing an appropriatc alternative class. [f no alternative class is available, a tuition refund or
credit will be aPPlied.

[ ] \/\/hen James Ci‘cﬂ Countg schools are closed due to inclement weather, morning classes

are canceled. Fleasc call the studio for information regarcling aFtemoon/evcniﬂg classes.

Studcnts not 3rcssc5 propcrlg wf“ bc askcd to obscrvc c[ass.

ATTENDANCE e MISSED CL ASSES:

chular attendance is cxPectcd and aPPrcciated. No mai<6~ups or refunds will be given to students
who miss a class. During the months oFJanuarg througlﬂ June, our attendance Policg becomes
much more demanding, as we are PreParing for our annual recital. ]n acidition, when a student does
miss a c!ass, theg should seek help from a friend or the student teacher to learn missed material.
After 4 consecutive unexcused absences students will be administrativelg droPPed & a registration fee will

bC quUier to FC—CHI"O“.



DRESS CODE:
Intro to Dance & Fr&ﬁallct - Fin‘c ]eotard, Pini@tootec‘ tights, Pink ballet sliPPers, black taP

shoes. [air neat]9 secured off the neck & face.
F)a"ct l - Aclvanccd Ba”ct ~ Gir]s — Black leotarc}s, Pink tig}vts, Pink ballet s]ippers, hair neathj
secured off the neck in a bun. Eogs - Black tights, white t-shirts, white socks, black ballet sliPPers

azz, {11 fe) usical T heatre rical — Tight titting black dance attire & any I~Dancc

apparcl. B]ack tap é»/orjazz shoes. [Hair neat]g secured off the neck & face.

Iy]oclcm ~ | _eotard with footless tights or unitards. [ Jair neat]3 secured off the neck. Pare feet
( haracter — Black leotard, Pink tights, Black character shoes & character skirt. [Jairin a bun

You must have aPPraPnb te dance shoes for each class!!!

Dance Attire may be Purchase on line tl—n‘ougln our website- institutetordancc.org or bg ca”ing
Dancer's Boutique at 220-67053.

ABSOLUTELY NO STREET CLOTHES ARE TO BE WORN DURING CLASS!

STUDFNTS NOT DRFSSFD PROPFRIY WIEL BFASKFDTO OBSFRVE

RECITAL INFORMATION:
(_ostumes

o Costume dcposits are due Novcmbcr 217 with the balance due }33 Januarg 51. Costumcs
will be ordered for each student enrolled in a class unless the office receives a written notice
January 17" stating otherwise. DE FOSITS ARE. NON-REFUNDABLE

[ ] Homemacle costumes are at the teachers discretion.

® Distribution

(Costumes will be distributed when all outstanding balances (inc]uding tuition and fees) are Paic{ in
full. To ensure that there are no costume Problems, students should not wear their costume or
accessories Prior to dress rehearsal.

[ ) Witlﬁdrawal

No refunds will be made if a parent orguardian withdraws a student from classes after costumes
have been ordered and Prior to recital. Farents or guardians my Pick up Purc]ﬁased costumes at the
studio at the time otgenera! class distribution and up to i5 clags after the Per‘Formance. Costumes
not Pici«ic{ up after 5 dags will become Propcrtg of the lnstitutc for Dancc, ]nc.

® [arentsare cxpectecl to volunteer for the June Show!!



Thc ]nstftutc for Dancc, Inc. is overseen by a anrd of Dircctors. Board mcctings are open to all
interested parents and patrons of the [nstitute for Dance, [nc. Meetings are held the third
Sunday of most months at 7:OOPm at the ]nstitutc for Dance studios.

THE INSTITUTE FOR DANCE BOARD MEMBERS
2008/09

Futul Kogowski ~ President

rogowskis@cox.net

John Burton ~ Vice President

ic.burton@cox.net
J

| aura Colvin ~ T reasurer

lcolvin@o]dpointcom

Laura E_kstrom - 5ccrctary
lwekst@wm.edu

he |nstitute for Dance, |nc., is open to everyone regardless of race, sex, color, religion, and national or ethnic origin.
P Y ! g2t g
T he |nstitute for Dance, |nc. is rccogm'zcd bg the IRS of the US (Government as

a tax-exempt, non~Proucit organization.
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