The Institute for Dance 2009,/10
Dancer & Familg FHandbook

REGISTRATION:

From September~ Januarg there is a registration fee of $40.00 for the first gamilg member & $25.00 for
each additional Familg member and from Februar9 ~ June the fee clroPs t0$25.00 for the first Familg member
& $15.00 for each additional Familg member & fees are due upon registration. This fee pays for maintaining
your account in our system. Students registering apcer\)anuary 24" will not be allowed to Par’cicipate in the

June Show.

TUITIONTEES/ TAYMENT S:

All tuition is due bg the 14" of each month. A $20.00 late fee will be assesses after the 14" clag of cach
month. Cash, Checks, mastercard & visa are acceptab]e forms of Pagment. F]ease make all checks Pagal}le
to ] Dance & put in the memo the dancer's name. | uition is based on an average of 57 classes SPreacl
overi0 months Paid in monthlg installments. Month!g Pagments remain the same, no matter how many classes
a student attends. | uition is not Pro~rated for absences, or lﬁoliclags. A” payments must be up to date for
dancers to Participate in any PerFormances. A $25.00 returned check fee is assessed to accounts with
insufficient funds. ] he |nstitute for Dance does not require a contract; however, if a student chooses to
discontinue class before the end of the school year, the office must receive in writing a 30 da9 written notice
to avoid continuing to be charged tuition. A]Cter‘% consecutive unexcused absences students will be

administrative!g clroPPed & a registration fee will be requirecl to re~enroll.

V\/e encourage you to take aclvantagg o_xc our automatic montHu payment program. Your tuition .

Eagdmcntw_i” be withdrawn on the 1% of each month & can include costumes/production fees, etc.

T he |nstitute for Dance Fricing 2008,/09

hours/week Frice/month hours,/week Price/mont[‘i
i $60.00 5 $175.00
1.5 $75.00 5.5 $195.00
2 $90.00 6 $205.00
3 $120.00 7 (ind unlim) $215.0C
3.5 $1%0.00 7.5 (Family unlim) $2%5.00
4 $150.00
4.5 $162.00

Above tuition scale is for students high school & under. We now offer a class card for adults that is $50.00
for 10 classes for cither September~ December & January — June which includes onlﬁ i hour classes.
T hese classes will not be Pergorming in the June Show.



The ]nstitute for Dance, ]nc‘
Automatic (redit ( ard Bi”ing Authorization [Form

lltyou would like to erjog the convenience of automatic Ei”ing, simplg complete the Credit Card information
section below, sign the form and return it to the office. All reciuestecl information is requirecl. uPon
aPProval, we will automatica”g bill your credit card for the amount indicated and your total charges will
appear on your montHg credit card statement. \/\/e can also charge costume Fees, Production Fees, etc. ifyou

would like. You may cancel this automatic bi”ing authorization at any time bg contacting us.

Customer Name: Fhone #

| authorize the |nstitute for Dance, |nc to automa’cica”g bill the card listed below as sPeciFiec{:

T uition Amount: $ T he first of each month Scpt~Juch

Start bi!!ing on: _/ J [ nd ]Di“ing when:  (Contract cxPires: /S /S

customer Provides written cancellation

lpyou would like to include other charges, Plcasc indicate below:

Froduction [Fees (Costume [Tees T-Shirts

T he |nstitute for Dance, Jnc accepts the {:o”owing credit cards: \isa & Mastercard

Credit Card TﬂPCZ Card# cxPires

(Card holder's Name: ZiP (ode:

(Customer's Signature::




(alen&ar]mcormation

Dags off - Faren’c Observation - Spccia! Dates

th, 2008 th, 2009

C]asses begin 5@ tember 12 & the last day of classes is Junc 28
g P Y

Oct3ist (ostume Deposits Due

Nov. 16th-21st Farent (Observation
Nov. 25th-28th Tl—\anksgiving Break
Dec. i 2 e 3th f‘]o]ida\lj SP\OW
Dec.2ind - _Jan. 2nd Winter Break

Januarg 5 (Costume Palances due
APri] §rd~i ith SPring Preak

Mag gt r'io]iclag Slﬂow Audition

Mag 3 ist Memoria] Day
TBD Dress Rehearsal
TBD Kecita]

TBD WBT Auditions

QUESTIONS, CONCERNS:

Frequent]g tlﬁrough the year, you may be faced with ques’cions that need to be answered. We have
created many ways to i«:ep the doors of communication open. T!’]CH are as follows:

Web: instituteporclance.org

Emai]: idancewbt@verizon.net

FPhone: 757-229-1717 Fax:757-229-495%



mailto:idancewbt@verizon.net

NOTICES e MESSAGES:

|tis the responsibiiity of each studcn’c/Parent to check the bulletin board & to keeP their email
current. Class information, recital information, & imPor’can’c notices are Posteé on the School

bulletin board, website & sent out 53 email.

PLEASE CHECK BULLETIN BOARDS IN THE HALL®Y

GENERALRULES:

KCCP the noise level down in the hall and Please no running

No street shoes allowed in the studio

Dance clothing & shoes are not to be worn in the Par‘cing lot

No gum, food or drink in the studio

KeeP all valuables with you or leave with your instructor

T’ianging on the ballet barres is Prohibitcd

(se restrooms Prior to class

Do not droP children off more than i 5 minutes before or Pici( up more than i 5 minutes after
class. The lns’citute for Dance is onlg rcsPonsib]e for children cluring scheduled class time.
Farents are rcsPonsiblc for watching siblings that are not attcn&ing classes while students
are in class.

Farents are not allowed to observe classes without special Pcrmission from the instructor.
Tl’lere will be a scheduled week for parent observation in November.

(Classes with less than 5 students will be canceled. All students will be notified & assisted in
Finclirxg an appropriate alternative class. ]F no alternative class is available, a tuition refund or
credit will be aPP]ied.

When James Citg Countg schools are closed due to inclement weather, morning, classes

are canceled. Flcase call the studio forinformation regarding a)c’ccmoon/evening classes.

\%tudents not dressedproperlu wi”be askecl toobser\/eclass.

ATTENDANCE e MISSED CLASSES:

Kegular attendance is expected and aPPreciatecl. No mai«%ups or refunds will be given to students
who miss a class. During the months oFJanuarg througlﬂ \)une, our attendance Policy becomes
much more demanding) as we are Preparing for our annual recital. ln addition, when a student does
miss a class, ’chey should seek heip from a friend or the student teacher to learn missed material.
AFter‘i* consecutive unexcused absences students will be aclministrativelﬂ &roPPec{ & aregistration fee will

be required to re-enroll.



DRESS CODE-
|ntro to Dance & Pre-Ballet — Fink leo’card, Pinkﬂcoo’cecl ’ciglﬁts, Pink ballet slippers, black tap

shoes. [Jair neat]y secured off the neck & face.
%a“etl: AdvancedPallet - Gir]s - Black leotarc{s, Pink tights, Pinic ballet sliPPers, hair neatly

secured off the neck in a bun. Bogs - Black tigh’cs, white ’c~shir‘cs, white socks, black ballet s]ippcrs
Tap, Jazz,HiP Hop,Musical T heatre.] yrical - Tight Fitting black dance attire & any [-Dance

aPParel. B]ack taP &/orjazz shoes. Hair neatly secured off the neck & face.

yloclern~ | eotard with footless tights or unitards. [Jair ncatlg secured off the neck. Pare feet
{ haracter — Black leotarc!, Pink tigl—\ts, Black character shoes & character skirt. [Hairin a bun

You must have aPProPriatc dance shoes for each classll

Dance Attire may be Purchase on line t}'xroug}n our website- institut@cordance.org or 133 ca”ing
Dancer's Boutique at 220-6703.

ABSOLUTELY NO STREET CLOTHES ARE TO BE WORN DURING CLASS!

STUPFNTONOT DREFSSFPPROPFRIYWILE BF ASKFDTOORSE RV

RECITAL INFORMATION:
{ ostumes

Costume chosits are due Novcmbcr 2 1% with the balance due ]39 January 51, Costumes
will be ordered for each student enrolled in a class unless the office receives a written notice

January 17" stating otherwise. DI PFOSIT S ARE. NON-REFUNDABLE

Homcmade costumes are at the teachers discretion.
I 2istribution
Costumes will be distributed when all outstancling balances (inc]uding tuition and Fccs) are Paid in
full. To ensure that there are no costume Problems, students should not wear their costume or
accessories Prior to dress rehearsal.
ywthdrawa]
No refunds will be made if a Parent orguarc}ian withdraws a student from classes after costumes
have been ordered and Prior to recital. Farents orguardians my Pick up Purchase& costumes at the
studio at the time oFgcncral class distribution and up to 1 5 days after the Pchormancc. Costumcs
not Picked up after 5 clays will become Propertg of the ]nstitutc for Dance, ]nc.

Parents are expected to volunteer&rth_e Eune fjhowll



The ]nstitute for Dance, lnc. is overseen 53 a Boarcl of Directors. Boarc{ meetings are open to all
interested parents and patrons of the |nstitute for Dance, |nc. Mee’cings are held the third
Sunclay of most months at 7:OOPm at the ]nstitute for Dancc studios.

THE INSTITUTE FOR DANCE BOARD MEMBERS
2009,/10

FPutul Rogowski — President

rogowskis@cox.net

Jo}m Burton - Vice President

ic.burton@cox.net

Laura Colvin — Treasurer

lcolvin@oldpoint.com

Laura Ekstrom ~ Secreta ry
lwekst@wm.edu

Féﬂﬂ9 Jackson — Mcmber

Kathy Martieralmo ~ Member

he |nstitute for Dance, |nc., is open to everyone regardless of race, sex, color, religion, and national or ethnic origin.
p Y g g g
Tl’xc |nstitute for Dance, Jnc. is rccognizcd bg the IRS of the US (Government as

a tax-exempt;, non~ProFit organization.
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